
Property Address: ________________________________________ Date: ______________

Resident(s) Name: ___________________________________________________________

Room/Area Notes

Entry
● Keys/fobs/garage openers
● Walls (marks, holes, damages)

○ Outlets/switches
● Lights/Ceiling fans
● Ceiling and vents
● Doors

○ Door bell
○ Peep hole and locks
○ Weather stripping
○ Storm door
○ Closets/shelving

● Windows and blinds
○ Locks

● Flooring and baseboards

Kitchen
● Lights
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and vents
● Doors

○ Pantry/shelving
● Windows and blinds

○ Locks
● Faucets/sink/garbage disposal
● Flooring and baseboards
● Cabinets/drawers (in/out)
● Counters
● Stove/oven/hood (in/out)
● Refrigerator/freezer (in/out)
● Dishwasher (in/out)
● Microwave (in/out)

Dining Room
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and vents
● Doors
● Windows and blinds

○ Locks
● Flooring and baseboards
● Lights/Ceiling fans

Must email to moving@blackswanteam.com within 3 days of moving

mailto:moving@blackswanteam.com


Living Room
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and vents
● Doors

○ Closet/shelving
● Windows and blinds

○ Locks
● Flooring and baseboards
● Lights/Ceiling fans

Bathroom 1
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and exhaust vents
● Doors

○ Closet/shelving
● Windows and blinds

○ Locks
● Flooring and baseboards
● Lights
● Sink/faucet and drain
● Bath/shower and drain
● Toilet (in/out)
● Mirrors and vanity

○ Cabinets/drawers

Bedroom 1
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and vents
● Doors

○ Closet/shelving
● Windows and blinds

○ Locks
● Flooring and baseboards
● Lights/Ceiling fans

Bedroom 2
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and vents
● Doors

○ Closet/shelving
● Windows and blinds

○ Locks
● Flooring and baseboards
● Lights/Ceiling fans

Must email to moving@blackswanteam.com within 3 days of moving

mailto:moving@blackswanteam.com


Bathroom 2
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and exhaust vents
● Doors

○ Closet/shelving
● Windows and blinds

○ Locks
● Flooring and baseboards
● Lights
● Sink/faucet and drain
● Bath/shower and drain
● Toilet (in/out)
● Mirrors and vanity

○ Cabinets/drawers

Bedroom 3
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and vents
● Doors

○ Closet
● Windows and blinds

○ Locks
● Flooring and baseboards
● Lights/Ceiling fans

Bedroom 4
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and vents
● Doors

○ Closet
● Windows and blinds

○ Locks
● Flooring and baseboards
● Lights/Ceiling fans

Family Room
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and vents
● Doors

○ Closet
● Windows and blinds

○ Locks
● Flooring and baseboards
● Lights/Ceiling fans

Must email to moving@blackswanteam.com within 3 days of moving

mailto:moving@blackswanteam.com


Laundry
● Walls (marks, holes, damages)

○ Outlets/switches
● Ceiling and exhaust vents
● Doors

○ Closet
● Sink/faucet and drain
● Windows and blinds

○ Locks
● Flooring and baseboards
● Lights
● Washing machine

○ Soap tray
● Dryer

○ Lint trap

Utility Room
● Furnace (including filter)
● Air conditioner (screens/filter)
● Water heater
● Water softener

External
● Mailbox
● Lawn/plants/trees
● Roof and gutters
● Siding/trim/paint
● Fence
● Deck/porch/balcony
● Sidewalks
● Exterior lighting
● Shed

Garage/Carport
● Driveway
● Structure
● Lights
● Doors

○ Automatic door
● Ceiling
● Walls

○ Outlets/switches
● Flooring

Miscellaneous
● Hallways/stairwells

○ Walls and flooring
● Patio doors and blinds

○ Locks
● Smoke alarms
● Thermostat
● Fireplaces
● Attics

Must email to moving@blackswanteam.com within 3 days of moving

mailto:moving@blackswanteam.com

